Titus Home & School Association, Inc
2333 Lower Barness Road Warrington, PA 18976
Treasurer: Rachel Pearlman   Email: pmanr5231@gmail.com
CHECK REQUEST / REIMBURSEMENT REQUEST FORM 
Requested by:      


Date:      
     
Phone number:     

Email address:      
	    Check payable to:      
    Amount $     
    Event items are for:           
    Description of item(s):      


	  FORMCHECKBOX 
 Purchase made using HSA debit card (receipt(s) attached)

  FORMCHECKBOX 
 Mail check directly to vendor to the following address:

                
  FORMCHECKBOX 
 Reimbursement for expenses already paid:
         FORMCHECKBOX 
 Deliver check to my Titus Mailbox

         FORMCHECKBOX 
 Deliver check to my child’s Teacher’s Titus Mailbox:

        Teacher:       Child’s name:      
  FORMCHECKBOX 
 Return the check to me to mail directly to the vendor by:       (date)



To be completed by Treasurer:
	  FORMCHECKBOX 
 Issued check:       (number)
  FORMCHECKBOX 
 Entered transaction in PTO system      

  FORMCHECKBOX 
 Update spreadsheet & budget tracking
  FORMCHECKBOX 
 Mailed or dropped off check:       (date)


